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Company Name: SWRAC
Job title: Activities Assistant
Date Specification Created:24/04/2020
Date of Specification Revision(s):31/10/2023
Job Description:

· Talking with individuals about the types of activities they’d like to do and helping them to achieve their goals for this
· Organising activities that are tailored to the needs and abilities of individuals, as well as group activities that will bring individuals together

· Organising trips out in the local community, considering transport arrangements and accessibility

· Assisting and encouraging learners to take part in activities.
· Planning and leading sessions relating to the Preparing for Adulthood Outcomes that are appropriate for the learners level of understanding 
· Named person to update plans for key learners
· Named person to update daily records of the learners achievements 

· Working in guidance with the Preparing for Adulthood Outcomes to help learners gain the skills needed for adulthood.

· Willingness to carry out personal care if needed.
· Any other relevant task required by the management team.
	Criteria
	Essential
	Desirable

	Qualifications


	
	· Level 2 Diploma in Health and Social Care
· Level 3 Award in Education and Training

· Learning support qualification

· English and Maths level 2


	Skills / Competencies


	· To be able to communicate effectively with learners and colleagues 

To manage own time and to be able to prioritise it accordingly

	· The ability to motivate people

· To have good organisational skills

· To have good IT skills for use such as Word, PowerPoint & occasional Excel
· To be able to work in a team

· 

	Knowledge


	· A good understanding of Special Educational Needs and Disabilities


	· An understanding of Safeguarding

· Knowledge of Person-Centred approaches 

· Knowledge of Preparing for Adulthood

· Knowledge and understanding of

· confidentiality, professional boundaries

· and safeguarding young people

· Knowledge of legal requirements i.e. Keeping Children Safe in Education

· Knowledge of the SEND Code of Practice


	Experience


	· Prior experience of working in Learning Support 

· Working with young people with SEND

· Working with challenging behaviour


	· Work in care settings


	Personal Qualities


	· To be adaptable to change


	· To manage own health and well being

· Must have a caring disposition, integrity,

· and be passionate about working with

· SEND young people

· Must be reliable and trustworthy

· Shares ideas with others [to make

· improvements]

· Keen to learn and improve own

· performance

· Will go the extra mile to help fulfil

· Young person needs

· Has a ‘can-do’ attitude to work

· Demonstrates flexibility and ability to

· work within a team 

· Demonstrate use of initiative

· Able to adapt with change and work

· demands

· To clearly identify risk and act

· Accordingly
· To be patient

· 

	Special Attributes / Requirements


	· A passionate desire to seek the best from each learner, understanding that holistic approaches will need to be taken when working with learners due to the various levels within the programme.

· Must be willing to work at either our Merley House site, or our Winton site according to company needs, as and when needed.
· Must be willing to carry our personal care as needed.

	· 
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